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Release Details

Software CD update mailed/applied week of:
October 25 Online Courts
November 8 Pilot Courts
December 6 Distributed Courts

Run/load time:  About 3 hours (does not 
include required backup)

Administrative Updates
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Caseload Part 4, also known as 
Case Age Report

Code Files

Statute File - M Table
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Caseload Part 4

Requesting Options:
•  Automatically generates with Caseload 

Request – Qtr 4
•  Separate Request

Reports generated:
•  Grid
•  Audit
•  Exception List
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Caseload Part 4 - Requesting Options:  
Current Screen

Note:  Name change of the Speedy Trial report
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Caseload Part 4 - Requesting Options:  
New Screen

Note:  Name change of the Speedy Trial report
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Caseload Part 4 - Report 

• Reports information as of the through date of 
the request

• Intended to be an annual report (as defined 
by SCAO) 

•  Automatically included when uploaded to 
CRS with Caseload Qtr 4
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Caseload Part 4 - Requirements for Aging:

T/C Cases are aged from date of Arraignment
PO code AR, AP, or AW must exist to begin aging        
(only ONE per case)
Aging excludes time in Inactive status (i.e. warrants, 
competency evaluations or orders to stay proceedings 
through reopen date)
Inactive cases are not reported

If no arraignment date:
Payment date or Disposition date will be the “appearance 
date” used to calculate age
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Caseload Part 4 - Requirements for Aging:

Civil Infractions: 
Aged from Filing date until Disposition or Payment 
date 
Aging excludes time in Inactive status (i.e. 
bankruptcy or military service through reopen 
date)
Inactive cases are not reported
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Caseload Part 4 - Requirements for Aging:

Civil Cases 
Aged from Filing date until all parties disposed
Pending Jury Demands are determined by Action 
Code:  JDF, JRC, JSC or JTC

(Note:  These are for LT and SP case types only)

Jury verdict is determined by Action Code JGE65 
or DSE65
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Caseload Part 4 - Grid

All cases 
are aged 
by case 
type.
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Caseload Part 4 - Audit

The Audit supports 
the numbers 
reported in the 
grid.

JIS Software Training - Fall/Winter 2004 14

Caseload Part 4 - Exception List
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Caseload Part 4 – Things to Note

Work in progress:
Will include breaking the numbers down by judge
Extraditions separated from FY case type*
Addition of lines 1a and 2a (tracking FY cases 
reduced to misdemeanor w/i 14 days)*
*Changes made by SCAO in mid September

Not due to report to SCAO until January 2006
Will be an automated upload as part of the 
Caseload-Fourth Quarter 2005
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Caseload - T/C Status Screen
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Caseload - T/C Status Screen

Action codes are from the Codes 
File.  They are the same codes that 

appear on the ACT screen.
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Caseload – Civil Status Screen
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Caseload - Civil Status Screen
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Caseload - Changes for 2005

Section C:  Case Types - OK, SK, ON & SN

• Line 6 - Inactive Status ( i.e. military or bankruptcy) 

• Line 7 – Local Diversion (DS47)

• Line 8 - Case Type Change (formerly line 6)

Note:  These will not take effect until AFTER January 2005 
for first quarter reporting.
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SOS Code File

New field added to control 
notices based on:  

• O- Offense Date or 
• A- Adjudication Date
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T/C Code Files

Codes Added:  
•  Deferral Codes - DF01 – DF05  to be used on 

charges being deferred under 7411, HYTA, 
Spouse Abuse, PUI (Practicing U/Influence) 
and MIP

Note: DF codes are JIS protected!

•  Deferral codes will reflect the correct CDC 
code on the EJD (Enter Judgment screen)
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Code Files

Additional codes:  
•  BD54 - Bond assigned case number  
•  RM27 – Deferral Removed
•  RM28 – Delayed Sentence Removed
•  XSOS – Name, Address, DOB Updated by 

SOS

• JD – Jury Demand (Civil Description Code)
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BD54 comment to ROA:
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Statute File - M Table 
M-table will be separated for courts who currently 
share the table:

All online courts
Courts who share the AS/400 where the 3rd position of the 
court ID is different, i.e. D8810 and D8820

Convenient and flexible
Allows for individual code descriptions
Do not have to call JIS to add new codes

Each court MUST update their own Statute file

Traffic/Criminal & Probation 
Module – Part One

Forms & Screens
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TC – Forms

To view or print most current version of 
SCAO approved forms, go to: 

courts.michigan.gov/scao/courtforms
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TC – Civil Infraction Judgment (CIA02)
Current Screen 
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TC – Civil Infraction Judgment (CIA02)
New Screen 
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TC – Civil Infraction Judgment (CIJ) 

Screen changes:
One line for “Other”,
Removed Informal/Formal
Added option regarding not being in military service

Note:  Many fields are populated based on disposition 
information previously entered

Updated to 6/04 version:
Items moved around
Removed reference to Formal/Informal hearing
Verbiage modified:  “WARNING: Return this notice 
immediately…”--- added “TO DEFENDANT:” 
Added Servicemembers Civil Relief Act information

Added AFP version
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TC – Additional Forms Updated to 6/04 
Version

Order for Fingerprints (MC233)
Added cite MCR 3.936 to bottom of form

Order for Pretrial Release/Custody & Bond 
(MC240 & MC241)

Corrected typographical error in item 12 of the 
conditions

Subpoena (MC11)
Removed the MSA cites
Added Supreme Court Seal to AFP version (JIS)
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TC – Additional Forms Updated to 6/04 
Version

Motion/Order of Nolle Prosequi (MC263)
The last paragraph on the form changed to state 
“As allowed by law”  instead of “By law” and
“you may contact…”  instead of “you may choose 
to contact”
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TC – Order on Application to Set Aside 
Conviction (MC228)

Updated to 6/04 version
Line 3:  Removed the verbiage “a non traffic 
offense reportable to the Secretary of State
Line 8:  Added last sentence “If the conviction is 
for a non-traffic ….. the driving record shall not be 
expunged.
Last paragraph modified regarding the clerk of the 
court shall advise the Michigan State Police 
Criminal Justice Information Center…
MSA cites removed
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TC – Motion, Affidavit, and Bench   
Warrant (MC229)

Updated to 6/04 version
Revised for use in probation violations
Revised the notary in accordance with 2003 
PA238
Changed the verbiage at the bottom of 
Memorandum copy:

TO THE CLERK…advise the Michigan… of this Motion 
and Bench Warrant Memorandum ….
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TC – Motion, Affidavit and Bench 
Warrant  (PBW) – Current screen
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TC – Motion, Affidavit and Bench 
Warrant  (PBW) – New screen
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TC – Motion and Order to Show Cause
(MC230)

Updated to 6/04 version:
Revised the notary in accordance with 2003 
PA238
Changed In the matter of to one line instead of 
two (had to do with Probate/Juvenile part of form)

Updated the BATCH Show Cause Pre-List
Will reflect the deferred dispositions                  
(i.e. Defer 7411 etc.)
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T/C - Other Form Changes

Order Forfeiting Bond
Will reflect receipt # and date on the printed form 
(as requested by JIS users)

ROA
CDL field will display under VPN:
Findings will reflect deferred dispositions           
(i.e. Defer 7411 etc)
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T/C - ROA
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T/C - AFP Versions Added

Judgment After Bond Forfeiture (MC238)
Judgment Civil Infraction (CIA02)

Questions?

Traffic/Criminal & Probation 
Module – Part Two

Entry & Updating
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TC– CDL field added to CAS screen
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TC– CDL field added to ROA
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TC – Optional Batch DLN Lookup for 
Name/Address/DOB Entry

Enter // in Name field, and DLN on CAS 
screen
Following ROA entry will be made:
CASE ENTERED W/O NAME; DLN: 
M123456789012.
Overnight request will be submitted to DOS.
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TC – Optional Batch DLN Lookup for 
Name/Address/DOB Entry

ROA entry when Name/Address updated:
NAME, ADDRESS, DOB UPDATED BY SOS
“SOS VPN/DLN UPDATE EXCEPTIONS” 
report generated by DOS.

IMPORTANT:  Be very careful when using this 
feature.  If an error is made when adding the 
DLN, the wrong defendant name/address/DOB 
will be added to the case
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TC – Optional Batch DLN Lookup –
Suggested Report Generator

You may choose to run a report generator to 
identify cases that have had Name/Address/ 
DOB updated in overnight batch process.  
Verify names with charging document.

Suggested fields:
P – Case Number
P – Name
S – Event Date (enter date range)
S – Event Code - XSOS
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TC - Changes to Disposition Screen

New Defer field added
New Delayed field added
Set Aside Disp field moved 
Field names changed:

Other Disp changed to Dism
Audit Abs changed to Audit/Dism Abs

Second page of Disposition screen 
unchanged
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TC - Changes to Disposition Screen 
(Continued)

Repeat Offender/Drunk Driving Cases: 
Automatic “hop” feature to NOA screen has 
been removed
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TC – Current Disposition Screen 
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TC – New Disposition Screen
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TC – Deferral Disposition Changes:  
Updating Initial Disposition

Must be count specific on hop line
Enter DS code for type of disposition

i.e., 14 – Disposed on Guilty Plea
Enter Defer code for type of deferral

i.e., 01 – 7411
02 – YTA
03 – Spouse Abuse
04 – PUIL
05 - MIP
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TC - Example:  Initial Disposition - Case 
Disposed under Spouse Abuse Act
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TC – Deferral Disposition Changes:  
Updating Final Disposition

Must be count specific on hop line
Enter DS Code for type of dismissal or 
conviction

i.e., 08 – Dismissed
14 – Disposed on Guilty Plea
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TC - Example:  Final Disposition - Case 
Disposed under Spouse Abuse Act
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TC – 771.1 Delayed Sentence Disposition 
Changes:  Updating Initial Disposition

Must be count specific on hop line
Enter DS code for type of disposition

i.e., 14 – Disposed on Guilty Plea
“X” in Delayed field
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TC – Example: Initial Disposition for 
771.1 Delayed Sentence
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TC - Example:  Sentencing for 771.1 
Delayed Sentence
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TC - Example:  Dismissal for 771.1 
Delayed Sentence
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TC - New Deferral MIP Procedure –
Initial Disposition

You must be count specific on hop line
DS code 14 (Disposed on Guilty Plea)
DF code 05 (Deferred MIP)
Bar number of judge or magistrate 
Enter all terms of sentence 
“Y” in Non-Public field

Deferral abstract will generate when        
Date Generated Notices are requested
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TC – Example: New Deferral MIP 
Procedure – Initial Disposition
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TC - New Deferral MIP Procedure –
Successful Completion of Deferral

DS code 08, 25 or 26
Bar number of judge or magistrate
“X” in Audit/Dism Abs field
“C” in Close/ReOpen/Probation field
“N” in Non-Public field

Dismissal abstract will generate when      
Date Generated Notices are requested
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TC – Example: New Deferral MIP 
Procedure – Successful Deferral
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TC - New Deferral MIP Procedure –
Unsuccessful Completion of Deferral

DS code 14 – Disposed on Guilty Plea
Bar number of judge or magistrate
Enter all other sentence requirements
Verify case status
“N” in Non-Public field

Conviction abstract will generate when      
Date Generated Notices are requested
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TC – Example: New Deferral MIP 
Procedure – Unsuccessful Deferral
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TC – Scheduling Screen changes

Deferral disposition will appear in lower left 
corner
Can’t close deferred case unless final 
disposition has been entered
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TC – Changes to Removal Screen

Defer field now part of DS Code field
New field for Delayed

Reminder:  When removing the final 
disposition on a case which was deferred or 
delayed, all dispositions will be removed.
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TC – Current Removal Screen
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TC – New Removal Screen
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Traffic/Criminal & Probation 
Module – Part Three

Reports
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TC – Abstract Held List
FAC/FCJ/FCPV Held List

These reports will now generate even if no 
cases qualify for the report  
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TC – Disposition Column on Reports

Disposition code will show deferred status, 
i.e., 14D
Disposition description will show deferred 
status, i.e., DEFER MIP

Exception:  At this time, Caseload Disposition 
Report will show the disposition based only 
on the disposition code.  It will not reflect the 
deferral code, if there is one.
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TC – Example of Crime Victim Rights 
Report
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TC – Report Generator 

No changes to first screen
Second screen changes:

Deferred field moved 
Delayed field added

Valid selection options for Deferred field:
O, X, P, S and 1-9

Valid selection options for Delayed field:  
O, X, P and 1-9
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TC – Report Generator 

Deferred field identifies cases that are 
currently in deferred status
Delayed field identifies all cases that have 
been delayed under 771.1

Important:  Because of procedure changes 
in updating deferred dispositions, check 
your saved reports to determine if you are 
still collecting the information you want.
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TC – Report Generator – Current Screen 
(2nd screen)
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TC – Report Generator – New Screen 
(2nd screen)
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TC – Conversion of Disposition Codes

DS01, DF03DS46 – Verdict under 
Spouse Abuse Act

DS01, DF01DS44 – Verdict under 7411

DS14, DF03DS43 – Plea under 
Spouse Abuse Act

DS14, DF02DS42 – Plea under YTA

DS14, DF 01DS41 – Plea under 7411

New DS, DF CodesOld DS Code
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Questions?

Probation 

Forms & Screens
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PROB – Probation Violation (VIO)

The form has been updated to the 6/04 version and 
is now entitled Motion, Affidavit and Summons 
Regarding Probation Violation.

The VIO screen has the following changes: 
Order for Summons, Order for Bench Warrant, and Amount 
of Bond have been removed
F9-Print/Update/Status changed to F9-Print/Update
F10-Print/Update key has been removed
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PROB –Probation Violation and Order 
(VIO) Current Screen
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PROB – New Probation Violation (VIO) 
New Screen
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PROB – Probation 
Violation Form 
(MC246, 6/04) 
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PROB – Order of Probation (ORD)–
Current Screen 
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PROB – Order of Probation (ORD)–
New Screen
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PROB – Order of Probation (ORD) 

Form updated to the 8/04 version to include 
MIP deferral

Long description of charge shortened to 38 
characters on 8x11, non-conditional print 
option; 30 characters on AFP version

You may want to shorten some of your long descriptions 
if you use these options
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PROB – Order of Probation (ORD)–
Current Form, 8x11, Non-Conditional

JIS Software Training - Fall/Winter 2004 89

PROB – Order of Probation (ORD)–
New Form, 8x11, Non-Conditional
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PROB – Order of Probation (ORD)–
New Form, 8x11, Conditional/Deferred
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Civil
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Civil –Case Entry

Adding a Garnishee Defendant (I01):
No longer changes the case status to PEND
Will not reopen case for caseload purposes
No longer causes a case to appear on the Civil 
Caseage Report 
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Civil –Action Screen

New description code JD-Jury Demand

Use JDF-Jury Demand Filed to ensure proper 
counting for Caseload Part 4 (LT and  SP case 
types)

May be used for all case types

Party code should reflect who filed the demand
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Civil –Action Screen

Jury Demand Filed by D01 

Civil Forms
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Civil – Forms Updated to  6/04 Version

Each of the following forms had language added 
regarding the Servicemembers Civil Relief Act:

Judgment, Civil (MC10) 
Judgment, Small Claims (DC85)
Judgment, Landlord-Tenant (DC105)
Judgment of Possession/Land Contract 
(DC106)
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Civil –Forms Updated to  6/04 Version

Subpoena, Order to Appear (MC11)
MSA citations were removed
AFP version includes Supreme Court seal 

Seal required when form is used as a subpoena
See MCR 2.506(D)(2)
Also see Memorandum dated July 9, 2004 from Nial
Raaen, Director, State Court Administrative Office

Motion & Order to Show Cause (MC230)
Added: Notary Public, State of Michigan, County 
of __________________
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Civil –Motion, Affidavit & Bench Warrant
Current Screen
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Civil – Motion, Affidavit & Bench Warrant 
New Screen
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Civil – Form Updated to  7/04 Version

Default Application, Entry, Affidavit (MC07)
Added to paragraph 3: 

{_} It is unknown whether the defaulted party is in the 
military service
Language regarding the Servicemembers Civil Relief 
Act

Also added to form: Notary Public, State of 
Michigan, County  of __________________

Cash
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Cash – Option 11: Re-Print Receipt

An exact duplicate 
of the receipt will 
print for original 
receipts rung after 
the release is loaded. 

Items previously omitted 
from a reprint: assessments, 
balance due, next payment 
date, name (if case was not 
entered), and ‘O’ for 
reopened.
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Cash – Dispositions

Deferred cases cannot have:
The deferral disposition entered through the cash module 
A subsequent dismissal/conviction entered  through the 
cash module 

Cases with deferred dispositions cannot be closed 
through the cash module   

New message:  Cnt DEFERRED Cannot Close

Note: DS41, 42, 43, 44 & 46 are no longer valid disposition codes. See 
Traffic/Criminal Module Part Two of this handout/webcast for new 
deferred disposition procedures.
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Cash Report Generator

Added field for Deferred Code
Valid selection options: P, S, X, B, O, 1-9
Identifies cases currently in deferred status

IMPORTANT: Because of procedural changes for 
updating deferred dispositions, check your saved 
reports to determine if you are still collecting the 
information you want.
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Cash Report Generator 
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Miscellaneous Program 
Changes & Corrections
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Miscellaneous Program Corrections

Cash:
Warning message now displays when closing a case and 
an insurance card or driver’s license is posted.
Financial ROA now displays assessments and payments in 
order by entry date and time.

T/C Report/Requests (RPT) screen:
If a docket entry existed for a case on the same day as a 
postcard NTA was requested, it would print that date/time/ 
code/judge instead of the next court date in error. This 
problem has been corrected.
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Please Note
Screen examples 
contained in this 
slideshow may not 
represent the same 
codes used in your court. 
Substitute your codes 
where appropriate. When 
in doubt, contact JIS for 
clarification.
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Where to Get More Information

Handout entitled New JIS Procedure for MIP-
Deferred Sentence (2004 Fall/Winter Software 
Release – Instructions for Updating/Correcting MIP 
Cases)

Email: DCSHelpDesk@courts.mi.gov
Phone  (800) 572 -1116; Fax (248) 352-8715

JIS Website: http://courts.mi.gov/jis/jis_contact.htm

Latest version of court forms:  
http://courts.mi.gov/scao/courtforms


